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• Treat job-hunting as a job. The search is a 40-hour-a-
week commitment. You are marketing yourself. Until
you land that job, searching is your job!

• Contact several potential employers each day.
• Obtain the name of the supervisor of the department

you want to work in and call him/her directly. Inquire
about potential job openings.

• Direct your attention to positions that will become
available, not just those that are available.

• Follow up leads immediately. If you learn of a job
opening late in the day, call the firm to arrange an
appointment for the next day. Once you start your job search, you will find that looking for 

work can become discouraging at times, but sustained effort 
usually pays off. 

BE PERSISTENT AND DEDICATED WHEN JOB HUNTING 
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There are a variety of methods for finding employment. This publication highlights tips that will assist you in finding the 
right job. Persistence and dedication are key – especially during the difficult times. 

Be Persistent and Dedicated 

Contact Options Once You Have Identified a Job Opening 

• Submit your resume and cover letter online through a job search site or by email.
• Send a cover letter and a resume through the mail.
• Take a copy of your resume and go directly to the prospective employer’s place of business to seek an interview.
• Place a telephone call to the place of business to request an interview.



Want More Information? 

For additional information, download a copy of UT Extension Publication “W 936-D Finding Work – Where to Find A 
Job.” To learn more, connect with an Extension agent by contacting your county Extension office. 

D 138-B  Programs in agriculture and natural resources, 4-H youth development, family and consumer sciences, and resource development. University of Tennessee Institute of 
Agriculture, U.S. Department of Agriculture and county governments cooperating. UT Extension provides equal opportunities in programs and employment. 


	Want More Information?
	Want More Information?




Accessibility Report





		Filename: 

		3599778941.pdf









		Report created by: 

		Molly Mullin, Digital Content Coordinator, mmulli12@utk.edu



		Organization: 

		University of Tennessee Institute of Agriculture, Marketing & Communications







 [Personal and organization information from the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 0



		Passed: 30



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



